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As many academic conferences move online, many of us are asked to pre-record 
presentations using different technologies.1 Below you can find some tips for pre-recording 
presentations. 
 
To start with, have a plan and please do keep in mind the time limitations placed for 
discussions and presentations by conference organizers. Try to allocate some time to 
actually prepare these – it can take longer than you may anticipate. 
  
Some of the tools we use already such as Zoom, Microsoft PowerPoint and Apple Keynote 
would probably be the easiest to use. And there are many other presentation tools available 
around too. The idea is to create the presentation, then upload the file to Youtube (or any 
other platform) to make it easy for others to view by just sharing a link.  

1. Zoom : you can create your presentation slides as you usually would and then 
open a meeting with yourself as the sole occupant. Use the meeting record 
function and share your slides to create your video. If you have a free account, 
you will need to make sure that you have sufficient space to save the file. If your 
institution has a paid zoom account, then recordings may also be saved in the 
cloud. You can also have your video switched on, pointed at you – particularly if 
you think your hand gestures while presenting add that extra value to your 
presentation! 

2. PowerPoint has a voice-over function which is really easy to use 
 Brief tip: In the “Slideshow” tab, click on “Record slide show”, tick on 

“Include narration”. Once finished with recording, you can click on 
“Export” on the sidebar, click on “Create video”- and it is advisable to 
create the video using “internet quality”. Word of warning though, if you 
have not yet done this before, exporting of the video files tend to take a 
quite a long time (not sure if this is just because I have an older 
computer… I have a 2016 MacBook Air). For measure, it took me about 45 
minutes for 12 slides with about 20 minutes of narration. 

 Extra tip: If you have a Surface Pro, you can annotate as well.   
3. Apple Keynote has similar features. This link will better explain the process. 

Some may argue that Keynote presentations tend to be more aesthetically 
captivating.  

4. Prezi, as some would argue is a different ballgame to the two previously 
mentioned. If you have time to experiment with this and have not used it before, 
you might find this a great alternative to the more linear and traditional slide 
decks. On this platform, you can also now add a video, as you are drawing mind 
maps, allowing you to zoom in and out of your canvas. It can also work as 

                                                      
1 Various free tools are: Free Zoom – start a meeting, record, share screen, save as MP4; ScreenCast-o-Matic; 
Loom; Snagit; Quicktime; Xrecorder app; Canvas; Kaltura; Ppt. narration as Mp4; Camtasia; Loom; Webex or 
zoom for team presentations; Techsmiths’ Snagit; Screencastify free with CAST_COVID coupon; 
Freescreenrecording.com; Screenflow; Googlemeet – start a meeting and record (don’t invite anyone); Nimbus 



companion to PowerPoint. Prezi has a free version, but you may want to check if 
your institution holds an organizational plan. Prezi works quite well with Zoom 
and Cisco Webex (video conferencing software).  

5. Powtoon is another app enjoyed by some colleagues. This is an app for creating 
animated video presentations. It has a free version, but from memory is only 
available for three days.  

 
Most of the tools listed above tend to have built in recording capabilities. But I have put 
together a list of other potentially useful tools for recording and/or editing: 

 Microsoft Teams: if your institution has a license, then you can use the meeting 
record function as you would in Zoom as well.  This also has a basic editing tool built 
in.  

 Kaltura capture and Camstasia are tools that have also been recommended for 
screen capturing and recording, but I am yet to experiment with them.  

 Apple devices also have screen recording functions that some of you may have 
played around with before.  

 Some video editing tools 
o OBS: https://obsproject.com this is a relatively easy to use tool, usually used 

by gamers to stream their videos or post their videos on different platforms. 
You can capture content from various sources, such as an external camera, 
Microsoft PowerPoint or Apple Keynote presentations, or Prezi recordings. 

o Screencastomatic is quite simple and intuitive, allowing you to narrate over 
anything on your screen, and another advantage of this is that it tends to 
render files much quicker. So, this is a screen recorder and a video editor.  

 
Generally, including a video, at least for some parts of the presentation, as opposed to just a 
narration over PowerPoint generally makes the content more engaging.  


